Name:__________________________

Letters Requesting Information

Write a letter to President George W. Bush.  Tell him you are writing a report about him for a school project.  You need to know some additional information about him to complete your project.  Give him at least four questions and ask him if he could answer them and send you his reply.

Your letter should:

1- Be written in the proper business letter format.

2- Include an opening paragraph that describes who you are and why you are asking for the information.

3- Have a second paragraph giving the president at least FOUR questions that you need him to answer for your report.  They can be about things that he likes, what he does in his free time, who he admires, what he was like as a child, or something similar.

4- Have a closing paragraph asking him to send a reply with the answers to your questions. Be very polite and thank him for taking the time to read your letter and respond.  

5- Be written in very neat cursive with no smudges or words crossed out.

6- Have this sheet attached to your final copy.

